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Select the View text box 
 

The BIP Intake and Program Management Processes 
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Text Captions 
 

The Case Information section gives you general information related to the case 
 

The Program Compliance section gives you a history of the clients enrollment and compliance. 
 

The Victim Information section provides victim information. 
 

The Charge section lists the charges related to the case. 
 

Select the Relationships text box 
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Select the Program text box 
 

The Relationships shows all of the people related to the case. 
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Select the BIP Intake text box 
 

This tab displays all of the programs the client has enrolled in related to this case. 
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Select the Treatment 
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Select the Program 
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Select the Orientation Date 
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Select the Treatment Date 
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Enter any fees owed.. 
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Select one or more agencies 
 

The Email Distribution lets you send a notice of enrollment to the agencies by checking the boxes. 
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You can enter comments if needed. The comments will also go the agencies. 
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Click the Save button 
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Click the OK button 
 

A message appears letting you know a notification of enrollment has been sent to the agencies you selected. 

 

Notes 

 

 

 

 

 

 

 

 

 



Adobe Captivate Tuesday, February 07, 2012 

 

Page 14 of 33 

Slide 14 - Slide 14 

 

Slide notes 

Text Captions 
 

Click the OK button 
 

The Message confirms that the enrollment has been saved into DVIS 
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Select the Program text box 
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Note that the new enrollment appears. 

Select the Select text box 
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Select the Add Program Event text box 
 

You can add events to the program. 
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Select the Status Check item 

 

Notes 

 

 

 

 

 

 

 

 

 



Adobe Captivate Tuesday, February 07, 2012 

 

Page 19 of 33 

Slide 19 - Slide 19 

 

Slide notes 

Text Captions 
 

You can enter comments 
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Click the Save button 
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Click the OK button 
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Select the Select text box 
 

The Status Check appears in the Event Information section 
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Select the Add Program Event text box 
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Select the Completion Event and type in a comment 
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Click the Save button 
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Click the OK button 
 

The Completion displays in the Program Information section 
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Select the Reports text box 
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Select the Victim Completion Letter text box 
 

There are several reports available that will relate to the program. 
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This letter can be mailed to the victim 
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Select the Reports text box 
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Select the Completion Certificate text box 
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The certificate can be given to the client 
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This ends the demonstration 

 

Notes 

 

 

 

 

 

 

 

 

 


